Fire Commissioner's Handbook

SECTION # 12
PERS/PFRS

Commissioners are entitled to receive compensation pursuant to New Jersey statute. This proposed compensation
must be set forth in the budget and is subject to review by the governing body of the Township. Commissioners
may be required to enroll in the State pension system if compensation is received. The Attorney and/or
Accountant of the Fire District should be consulted in determining this issue. In addition, if a Fire District creates
paid positions the paid employee must be enrolled in either PERS or PFRS depending on the paid position.
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SECTION # 13
CAPITAL PROJECTS

The law requires that a Fire District receive voter approval prior to undertaking a capital project. A capital
project is defined as any purchase with the assets having at least a five-year life expectancy however; for
purposes of this section bondable assets shall be considered fire trucks and firehouses.

There are two statutory methods of securing voter approval. One method (40A:14-78.6) is placement of the
proposed expenditure on the ballot at either the annual or a special election. The other method (40A:14-84) is
the conducting of a special meeting. You should consult your attorney to determine your method of proceeding.
The requirements for both proceedings are set forth in the New Jersey statutes. A form of notice for the special
meeting 1s set forth in the appendix.

[f voter approval is not secured, a Fire District cannot engage in a capital purchase or project. Voter approval of
a capital purchase or project does not allow the expenditure of the money. The amount so voted for shall be
included in the next succeeding annual budget of the Fire District under the section for Capital Appropriations.

The New Jersey State Association has fostered legislation to modify the current statutory requirements
concerning capital expenditures. Unfortunately, at time of publication, this legislation has not been passed. -
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SECTION # 14

LOCAL PUBLIC CONTRACTS LAW

The New Jersey statutes set forth the specific requirements to be adhered to when engaging in purchases or
securement of services. The law was recently extensively amended and should be referenced in determining
the requirements for public bidding. Of particular importance is the fact that the current bid threshold (at time
of publication) is $17,500 (40A:11-3) is subject to various purchases and/or services set forth in the statute.
There are some special conditions that are not subject to this threshold.
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SECTION #15
ENFORCEMENT OF FIRE SAFETY ACT

A Fire District may enforce the Uniform Fire Safety Act and be designated as a Local Enforcing Agency (LEA).
The Fire Safety Act sets forth various standards and regulations to be complied with to ensure fire safety relative
to commercial establishments. It does not apply to owner occupied one- and two-family dwellings. It should be
noted that there are regulatory limits as to the expenditure of funds received from this program.

Various Fire Districts have determined that they do not wish to enforce the Act and have entered into Interlocal
Agreements with the Township and/or other Fire Districts to allow the Township or other Fire Districts to
enforce with the Fire District receiving the right to enforce in the future. The law does not obligate a Fire
District to enforce the Uniform Fire Safety Act.
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SECTION # 16
FIRE COMMISSIONERS BY-LAWS

Many Fire Districts utilize by-laws to clearly establish the rights and obligations of each Fire Commissioner
and to further establish policies and procedures covering the operation of the Board of Fire Commissioners.
The Law does not require that by-laws be adopted. However such a document may be beneficial to present and
future Commissioners and allow for a more efficient and effective Board of Fire Commissioners. Set forth in
the appendix is a form of by-laws.
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SECTION #117
JOINT BOARD OF FIRE COMMISSIONERS

Fire Districts may engage in activities on a joint basis in order to produce cost savings and avoid a duplication
of services. In this regard many Fire Districts create a Joint Board There is no such entity as a Joint Board
which is actually the Fire Districts acting jointly. The law allows for such activities and the only requirement is
an Interlocal Agreement between the Fire District setting forth the joint activities to be engaged in and the fiscal
arrangement between the parties in engaging in these activities.

DCA has taken the position that when engaging in joint activities one of the participants must reflect the
entirety of the joint expenditures in its budget while also reflecting the revenue to allow these expenditures.
That Fire District is called the lead agency.

Fire Districts may also enter into Interlocal Agreements with other municipal entities to affect the benefits listed
above. The statute sets forth the specific procedure to be adhered to in developing this arrangement and a form
of Interlocal Agreement is set forth in the appendix.
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SECTION #18

OPEN PUBLIC MEETING ACT
N.J.S.A. 10:4-6

Title 10 of the New Jersey statute addresses the requirements to be satisfied in conducting a meeting. When
three or more Commissioners meet to discuss business, a meeting has occurred and the requirements of the
Open Public Meetings Act must be adhered to.

The purpose of the Act is to ensure that the public is aware of the business being conducted and may exercise its
right to attend the meetings of the Fire District. The statute requires that all meetings be duly noticed.
Advertisement must occur in two newspapers and posted at the Municipal Building through the Township Clerk.
Pursuant to New Jersey case law the newspapers must have the notice of meeting at least 48 hours in advance of
the meeting and have the ability to publish same.

There are issues which may be discussed in open session and closed session. The statute should be referred to in
this regard.

Violations of the Open Public Meeting Act are subject to criminal prosecution thus the Act should be carefully
adhered to. ‘

Minutes should be kept of all meetings, both open and closed session. Closed session minutes are revealed to the
public after the issues discussed in closed session are resolved.

Meetings need not be taped, however if taped, the tapes may only be disposed of in accordance with the
requirements of the Secretary of State Division of Archives.
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SECTION # 19
CIVIL SERVICE

Pursuant to New Jersey case law if a municipality where a Fire District is located is subject to Civil Service then
the Fire District is subject to Civil Service rules and regulations. The nuances of Civil Service are too numerous
and varied to outline here, therefore please consult your attorney concerning these issues. These issues and
services are under the jurisdiction of the New Jersey Department of Personnel (D.O.P.).
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SECTION # 20

FAIR LABOR STANDARD ACT
(GARCIA)

The Fire Labor Standards Act applies to Fire Districts and paid employees of the Fire District. The provisions
of the Act must be adhered to and should be examined. The issue to be addressed within the context of this
booklet is "Garcia." This concept stands for the principle that a volunteer firefighter cannot be a volunteer and
career employee for the Fire District pursuant to the same job responsibilities. Much discussion has ensued at
the state and federal level of government to change this law however it would require an Act of Congress which
has not occurred to date. A violation of this principle could result in monetary damages and penalties to the Fire
District and therefore must be carefully followed. Your Fire District solicitor should address any questions or
the State Department of Labor may be contacted. However, be advised that the State Department of Labor in
addressing your concerns will issue a written ruling which you may follow only after your issue is addressed in
writing to the Department of Labor in Washington, DC. They will provide a written response that will give you
their official opinion that must be followed. This procedure has been known to take months to secure.

New Jersey State Association of Fire Districts 31



Fire Commissioner's Handbook

SECTION # 21

EMERGENCY MEDICAL SERVICE
(EMS)

The statutory purpose of a Fire District is the extinguishment and prevention of fires. EMS is not set forth in
the New Jersey statutes as a purpose or function of a Fire District. However many Fire Districts provide EMS.
There is a persuasive argument that can be presented on either side of the issue of whether a Fire District should
be providing EMS. Legislation is being proposed to address this issue and clarify the right of a Fire District to
provide same on a permissive basis.

The statute is clear concerning the manner in which Fire Districts can provide financial assistance for first aid
organizations. This statute (40A:14-85.1) should be examined carefully and adhered to. There is currently
discussion concerning legislation to expand the manner in which a fire district may provide such assistance
pursuant to this statutory section.

Fire and EMS are in many instances intermingled and provided by many fire organizations. The legislation will
hopefully be enacted to address these activities.
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SECTION # 22

OPEN PUBLIC RECORDS ACT
(OPRA)
(N.J.S.A. 47:1A-1 et seq.)

The “OPEN PUBLIC RECORDS ACT” Chapter 404 P. L. 2001 was signed into law on January 8, 2002.
This is a law to increase the public’s accessibility to view and copy government records maintained by public
agencies of the state. The law covers the Executive branch of state government and all independent state
agencies, counties, municipalities, school districts and authorities (FIRE DISTRICTS). Generally speaking
government record means any record that has been made, maintained, or kept on file in the course of official
business by a public agency or officer of that public agency or that has been received in the course of official
business by a public agency or an officer of that public agency ( Board of Fire Commissioners or a Fire

Commissioner).

There are certain items which are restricted and may not be released, this information is too lengthy to be listed
here and at time of publication is still being debated on. Again, in these important legal matters the Board
should rely on current rules, regulations and advice of their legal counsel if in doubt. There are time constraints
and other wording pertaining to attitude received by anyone requesting information that all Commissioners
should be made aware of.
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< . STATE OF NEW JERSEY

five days after annual voter referendum,

App-1

s DEPARTMENT OF COMMUNITY AFFAIRS
[,&:_D DIVISION OF LOCAL GOVERNMENT SERVICES
. “BUREAU OF AUTHORITY REGULATION
2002 FIRE DISTRICT BUDGET CALENDAR
due dates are hased on calendar periods)

Actions - AT CA

Introduction and uppm\%%of bﬁﬁot by Fire Commissioners, 12/18/01 11/01/01
at least 60 days prior to the annual clection. LOSAP resolution

must be adopted. ’ .

District submits two coples of budget as introduced and 12/18/01 11/01/01
approved by the Fire Commissioners ta the Director of the ;

DLGS, at least 60 days prior to the annual'el Submit two
. copics of adopted LOSAP resolution to

Advertisement of public hearing, etc., at least teri days 01/05/02 11/19/01
prior to such hearing.

A complete copy of the approved budget is posted and 01/08/02 11/22/01
mado available to each person requesting a copy during to to

the week preceding the hearing and during the hearing. 01/15/02 11729/01
Public hearing to be held not less than twenty-eight days 01/15/02 11729/01
after approval of the budget by Fire Commissioners, —

(After closing hearing, Fire Commissioners may adopt

the budget without amendments, or may approve amendments).

Adoption of budget not later than twenty-five days prior 0172202 11/29/01
to the annual election. i :

Distriot submits two copies of adopted budget to Director 0172 /E Y 12/06/01
within seven days after adoption, -

Division returns one certified copy of adopted budget to 02/05/02 12/13/01
District within seven days.

Advertisement of cortified, adopted budget at least seven 02/09/02 inﬁimz
days prior to the annual election, oo
Annual Election and LOSAP ratification. 02/16/02 16/0%
Submit annual election fesults to Director within 02/21/02 02/21/02



New Jersey State Association of Fire Districts
\\J.alﬁe Genovay 11 Chinnick Ave. Hamilton, NJ 08619-3401 (609) 586-7564

»)

2002 FIRE DISTRICT BUDGET & ELECTION SCHEDULE

DECEMBER N.JLS.A.
18 Last day to introduce budget 40A:14-78.1
18 Last day yo\submit budget to Local Government Services 40A:5A-1et seq.
25 Last day/fo, publish notice to absentee voters 19:57.7
JANUARY _*_
4 Last a@o}u lish 1* election notice 40A:14-72
18 Last day to receive petitions from candidates 40A:14:71

21 Last day to hold public hearing on budget 40A:14-78.2
(NOTE) Hearing must be held no less than 28 days after
Introduction. Location, date & time must be legally advertised

at least 10 days prion (o meeting.
40A:14-78.4
uflget to D.L.G.S

21 Last day to adopt bu
28 Last day to submit adpt

FEBRUARY T
8 Last day to pick up registry lists 40A:14-74
8 Last day to publish 2™ election notice & budget 40A:14-74 & 78.4
14 Last day for Secretary to register new voters 40A:14-74
16 ELECTION MUST BE HELD -~ 40A:14-74

(NOTE)  POLLS MUST BE OPE E@
FROM 2:00 PM TO 9:00P
- 21 Last day to submit “certification of resul s[g)f election”
form to D.L.G.S. o NJAC 5:31-2.4 et seq.
Petitions must contain specific wording;
ALL CANDIDATES MUST FILE WITH

40A:14-76

Post Election

APRIL JL S
30 Last day for the Auditor file the Annual Audit with the 40A:5A-15
Division of Local Government Services
May
5 Last day to file certified duplicate copy of audit to 40A:5A-15
the local governing body ST
10 Last day to publish synopsis of audit in newspaper 40A:5A- 6{: <|
I

NOTE: A copy of synopsis to be filed with the Director of
Local Government Services within 10 days of publication

Affidavit: Board members must sign an affidavit within 40A:5A-17
45 days of receipt of Annual Audit stating they personally

reviewed the report and noted specifically the General

Comments & Recommendations sections
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CIVILIAN ABSENTEE BALLOT
PARTY CHOICE: ‘

You must apply for an absentee ballot for each Election. | hereby apply for an absentee ballot for the:

(Check one) ‘
(2 Primary eral O Municipal  Special 1A Local 0 Regional School [ Voc. Tech.
[ Other T gistric: ® Saturday, February 17, 2001

CHECK AND Q(}MPLETE
I live in the QO City [ Town O Township [0 Borough [ Village of Monroe
My legal residence address including Street Number and/or R.D. Number and Box Number is as follows:

Street Address

Municipality. Zip Code Phone
Mail my ballot to the following address:

Street Address :

Municipality. " /. [ Zip Code___ Phone

CHECK REASON FOR B \5& T
| am unable to vote at my regula g ing place on election day because:
g te-of-

[J I expect to be absent fro e New Jersey on election day. |
Date of Departure
(1 Of illness or physical disability including blindness or pregnancy, | will be unable to vote at my polling
place on election day. !

3 1 am permanently and totally disabled.

State reason :

[ Observation of a religious holiday on election days— =
[ Resident attendance at a school, college or Unive Itﬁﬁelection day.

[ Of nature and hours of my employment on election day.

Under penalty of Law, | certify that the foregoing statempents made by me are true and correct.

—

SIGN YOUR NAME AS IT APPEARS IN REGISTRY BOOK

" PRINT OR TYPE YOUR NAME
If sick or confined a voter may apply for an absentee ballot by authorized messenger.
| designate. to be my autharized messenger.

(Name of Messquer)

. (Signature of Voter) J L#j
Authorized messenger must sign application only in presence of County Clerk designee.

Signature of Messenger

Street Address ﬁ

L__!1

Municipality Zip Code r\J
MAIL TO: ]

MIDDLESEX COUNTY CLERK, COUNTY COURT HOUSE, P.0. BOX 1110
NEW BRUNSWICK, NJ 08903-1110
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/ \

‘-VOTE‘RS‘ AND TO THEIR '
RELATIVES AND FRIENDS

If you are in the

|| ofa personin military service or are a patient in a veterans
~ hospital or a civilian attached' to or serving with the A
Forces ol the United States wilhout 1ha State
the spouse or dependenl or anyone accompi
with a civilian attached to or sawlng with the
sthe | United States, and desire to vote. or if yo! areq | -
friend of any such person who, you bellavep Ji- desi 4 to'vote

Jn the South Brunswick Fire Districts No. 1, 2 or 3, Flra Districts,
' Elections; to be held on February, 17, 2001, klndly write o the

undersigned at once !maklng appllcatlon lor a military service

ballot to bo voh?d in said Election to be forwarded 19 you, stat- i

,Ing your name, age, serial nlimber if you are in rnllhary sarvice;

home address and the address at whlch you are stationed or I,
can be’ found, or If you “desire the' mllllary service ballot fora |
reralive or friend then make an appllcallon undar oath for a i
' him, or her, stating'in, .
18 years and stal!rig“-_- ‘

rnilllary Service ballot o be forwarded,

your appllcation that _he is 'overf.lhe

; ound il * e
i Mllllary servl?: voters rnay also apply for a mlll!ary sewlce
pplicati p form h

undarslgned i
. On the appllcation for a mili!ary 5 rvT

i Ilsubsequent elections held during the ca!endar year

"/(NOTE: MILITARY. SERVICE VOTER CLAIMING. MILITARY
_ STATION AS HOME ADDRESS FOR, VOTING PURPOSES MAY
' NOT USE MILITARY ABSENTEE ‘BALLo'I' UNI.ESS REGISTERED -

i B You Mum apply or an absemae ballot for each olection.

COUNTY COURT HOUSE i
PO BOX1110 PR

Ilary sérvice or tha spouse or dependanl"

i
|

sQ1V b l{\!liiary sery-.
ice voters may request that a mllllary sarv!oe bﬁllo 'be sent for

: +-.oF confined via authorized messenger during Cuunly Clerk‘a
| t03pm tha daypdorlolhe elecﬂon i

NOTICE TO PERSONS DESIRING

I
l;

: " CIVILIAN ABSENTEE BALLOTS |
1

Il ynu are a qualified and registered voter of the State who expecls to ba
nbseni outside the State on February 17, 2001 or a qualified and mglstered

| voter who will be within the State on February 17, 2001 but because of per-
| manent and total disability, or because of illness or temporary physical dis-
"ability or because of the obwrvance ol a religious holiday purstiant to the

| tenets of your religion, or because of resident attendance at a school, col-
 lege or university, or because, of the nature and hours of employment, will be
; unable to cast your ballot at 'the polllng place’In your district on sald date,
| and you deslre to vote In the, South Brunswick Fire District No. 1,2 or 3 Fire
District Elections to be held on February 17, 2001, kindly complete the appli-

I cation form below and $end 10 the' undersigned, at once requesting that a-

| Civillan Absentee Ballot be forwarded 1o you. Such request must state your
i.home address, and the address lo which said ballot should be_sent, and
I must be signed, wllh your slgnaluro. and state the reason why you will not be
| able to volg at your usunl polling place. No Civillan Absentee Ballot will be

~ fumnished or forwarded o ‘any applicant unless roquéast Ihetalorgcon'lainlng 4
| the foregoing . informalion is recelved not less than 7 days prior to the
Election,; of appllcallon Is mnde to tha undersignsd prior to 300pm on the

day befom said Eleclioh MRSRIECRR T, Hd

- o~ ra permanontly and tolally dlaab!ed shnll aller thelr Inlllal

ut further action on their part, be forwarded an absentee
by the Counly Clerk for all future Elections In which they
Application f s may be obtained by applying to the
huna. or the applicnﬂon form pro~

pd o the undarslgnad v -rb ol

SRR e e
Vou rnustba B.ragls!eﬁod yoter, SR A
2. You. wutnotbépennmadtovolom ol pe
lj 2 1hesamaalection s o R
; 3 Your absentee ballof | must be receivad by I
 Elgction before the close of pohis on Election Day © P
i 4 ‘You will recelve Instnictions with your ballot. * :

‘ ;‘| 5. Your ballot will ba mailed on or before the 40th ey pdor o Election nny' U

" 6, Do not submit mofe than one application for the same oleclion

zl { 1.: ; j
tl Thls applica lion, muat be receivod by the County Clmk ot le !atar than.

seven (7) days prior to the election unless you apply in poi
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To P , Clerk of the Board of Fire Commissioners of Fire District No. of

the To ship of in the County of , New Jersey. We, the undersigned
rt1 that we are qualified voters of Fire District No. in the County of ,
l.dte 0 ersey.
We endorse as a candidate for election to the Board of Fire Commissioners of said
District for the full term of three (3) years at the annual election to be held in said Fire District on the ____day
of February, and rgquest that his or her name be printed on the Official Ballot to be used at said lection.
We further certify that t id is legally qualified under the laws of the
State of New Jersey to be-elected a member of said Board of Fire Commissioners and that (s)he resides within
said district at : and the zip code is
NAME ADDRESS ZIpP
R \\“ J:—_f‘-'
NN/
\V
= ‘\U/ A
10
|
,H_—J
I, ,the Candidate endorsed in the foregoing petition, hereby certify that
I am qualified to be elected a member of the Board of Fire Commissioners of Fire District-N o _of'the
Township of in the County of , New Jersey and _sent to stand as a
Candidate to said Board at the Annual Election to be held in said D:stnct on February | I and
if elected, agree to accept election and serve as a member of said Board. -_’_L___/

Signed

Pg 1 of 2
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State o(&é@’]ctsey SS
sunty of ~

’,\»:_; :ff}

being duly sworn according to law upon h___ oath deposes and
says that _he is one of the foregoing petitioners; that said petition is signed in their own proper handwriting by
each of the signers thereof}\that the said signers are to the best of the knowledge and belief of the affiant, legally
qualified to vote at the ﬁ\ | Election to be held on February ; in Fire District No. __ of the
Township of et , County of , in the State of New Jersey; and the
petition is prepared and(filed'in.good absolute faith for the sole purpose of endorsing the Candidate herein
named in order to secure his or her election as a member of the Board of Fire Commissioners of said District.

IVl

Sworn and subscribed to before

Signed

~This day of s

NOTE: . J t
Petition must be signed by at least ten (10) valid qualified voters of the District.
Petition must be filed with the Clerk of the Board at least 28 days before the date of the election.

No petition shall endorse the name of more than one candidate; all the names need not be signed to one petition,
but that any number of petitions of the same purport may be filed, providedithat in the aggregate the signatures
thereto endorsing any one person as a Candidate shall contain at least the names of ten signers.

,;T,‘#
NOTICE

Al CANDIDATES ARE REQUIRED BY LAW TO COMPLY WITH THE
PROVISIONS OF THE “NEW JERSEY CAMPAIGN CO’NTW N | %z
AsND EXPENDITURES REPORTING ACT” P. L. 1973 (. (G 19%44A-1 B?’Eﬁ Q.)
For further information, please cal (609) l”
/]

Pg2of2
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CANDIDATE - SWORN STATEMENT FORM A-1

- NEW JERSEY ELECTION LAW ENFORCEMENT COMMISSTION
(;\\ CN-185 TRENTON, NEW JERSEY 08625-0185
'his Eb g Statement, " Form A-1 may be filed in lieu of "Report of FOR STATE USE
Contr ns and Expenditures,”™ Form R-1, when the total amount expended ONLY
or to be exanded on behalf of a candidacy by the candidate, any other

candidate, person, or committee shall not, in the aggregate, exceed 52,400
for this election.

PLEA

SE TYPE OR Pg@NT

ELECTION

DATE (mﬁ\\ CANDIDATE NAME

LEGAL NAME OF ELECTION DIS! Tl\](}ﬁ' .OR MUNhLI\V}\LITY STREET ADDRESS
OFFICE SOUGHT CITY
ELECTION TYPE (PRIMARY, GENERAL, MUNICIPAL, RUN-OFF, SCHOOL, SPECIAL, OTHER) Z1P CODE
STATE
?,

POLITICAL PARTY, IF ANY
(AREA) DAY TELEPHONE (AREA) EVENING TELEPHONE

- -

I, the undersigned, do hereby certify as follows:

The total amount expended or to be expended on behalf of my candidacy by me or by any
other candidate, person, or committee shall not, in the aggregate, exceed 52,400 for
this election. S .

I am aware that in the event the total a$$u;k'expended or to be expended on behalf of
my candidacy by me or by any other candiflyte, person or committee shall, in the
aggregate, exceed $2,400, I am required ¥d file a "Report of Contributions and
Expenditures," Form R-1, on each subsequent reporting date.

I am aware that if I receive contributions from any one source aggregating more than
$300, I am required to report the contributions to the Commission on "Supplemental
Contributor Information," Form C-1, including the identity of the source and the
aggregate total of contributions therefrom, and, if the contributor is an 1nd1v1dua1
his/her occupation and the name and address of his/her employer.

e in excess of $600 from
he election and the day of

I am aware that if I receive contributions in the aggreg
one source during the period between the 13th day before
the election, I am required to notify the Commission in itig within 48 hours of
receipt of the contribution and to identify the source —the aggregate amount
received therefrom during the period, and, if the contributor is an individual,
his/her occupation and the name address of his/her employer.

I am aware that I, as a candidate, am required to designate a campaign treasurer and
a campaign depository and that I am required to file with the Commission a
"Designation of Campaign Treasurer and Depository," Form D-1, no lat r—thﬁn 10 days
after receipt of any contribution on behalf of my candidacy or 10 da aftler making
any expenditure on behalf of my candidacy, whichever comes first. T;:ﬂ

I cer

B —

tify that my statements on this document are true. I am aware that if any of the

statements are willfully false, I am subject to punishment.

CANDIDATE SIGNATURE DATE

|
CAWPDOCS\FORMS\FireDistrict\A-1.FRM
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N
S NOTICE OF ANNUAL ELECTION FOR

\\>) THE COMMISSIONERS OF FIRE DISTRICT NO.
T IN THE TOWNSHIP OF , COUNTY OF

NOTICE ighereby given that the Commissioners of Fire District No. in the Township
of ; %unty& f , shall ask the legal voters of said fire district on Saturday,

February 19, 2@0, between the hours of 2:00 p.m. and 9:00 p.m. or longer if necessary, to approve
or disapprove of the proposed 2000 Annual Budget. Said voting shall take place at the

Firehouse, , New Jersey.

The legal voters of said re distriet shall also be asked to elect two (2) Commissioners to said

Board of Fire Commissioners f¢r e¢ (3) year term.

The closing date for the filing of Petitions of Nominations to the Secretary of the Board
relative to candidacy for said term shall be January 22, 2000. All nomination petitions may be
obtained from the Secretary of the Commissioners of Fire District No. , in the Township of

S BY: , Secretary
The Commissioners of Fire District
No. __,inthe Township of 5
County of

, County of

]

rr—“::*:::,{l

L

S
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Q

iRE
COMMISSIONERS HAMILTON TOWNSHIP FIRE DISTRICT # 4
HAMILTON FIRE COMPANY, INC. Jacob J. Genovay, Secretary
STATION 14-1 11 Chinnick Avenue
ENTERPRISE VOL. FIRE C NY Hamilton, NJ 08619-3401
STATION 14-2 = \ s
BEBAN (609) 586-7564

Fax (609) 587-1836

FIRE COMMISSIONERS [

FIRE DISTRICT # 4 /
HAMILTON TOWNSHIP, NEW JERYE /
THE BOARD OF COMMISSIONERS WILL HOLD THEIR ANNUAL ELECTION ON SATURDAY,
FEBRUARY 16, 2002. SAID ELECTION WILL BE HELD AT THE HAMILTON FIRE COMPANY
HEADQUARTERS LOCATED AT 1805 EAST STATE STREET BETWEEN THE HOURS OF 2:00
PM TO 9:00 PM. » |

IE BUDGET AS LISTED BELOW WAS ADOPTED \FJEDIE REGULARLY SCHEDULED BUDGET
MEETING HELD ON THURSDAY, JANUARY 10, 20 i A FULL COPY QF THE BUDGET IS POSTED'
AT BOTH FIRE STATIONS IN THE DISTRJCT FOR ANY PERSONS WISHING TO REVIEW IT.
ADMINISTRATION — OPERATIONS $
OPERATIONS $
CAPITAL APPROPRIATIONS $
FIRE PREVENTION BUREAU $
SURPLUS $
TOTAL APPROPRIATIONS $ ]
LESS REVENUES $
AMOUNT RAISED BY TAXATION $

William J. Kiernan, SR. Chainpgn =
Jacob J. Genovay, Secretgry J I:

:
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DPROTECT YOUR VOTE:

P

IT IS AGAINST THE LAW FOR ANYONE BUT YOU, THE VOTER
TO MARK OR INSPECT THIS BALLOT. HOWEVER, A FAMILY
MEMBER MAY ASSIST YOU IN DOING SO. IF YOU ARE AN
INCAPACITATED ABSENTEE VOTER, A PERSON OTHER THAN
AFAMILY M#&?ER MAY ASSIST YOU IN DOING SO.

FIREDISTRICT ELECTION BALLOT
TOWNSHIP OF HAMILTON, COUNTY OF MERCER

FIRE DISTRICT # 4 FEBRUARY 16, 2002
HAMILTON FIRE COMPANY Jacob J. Genovay
ENTERPRISE VOL. FIRE COMPANY CLERK

TO VOTE FOR ANY PER SE NAME APPEARS ON THIS
BALLOT, MARK A CRO A PLUS (+) OR A CHECK (V)
MARK WITH INK OR PENC N'FHE PLACE OR SQUARE AT

THE LEFT OF THE NAME OF SUCH PERSON.

FOR MEMBERSHIP TO THE BOARD OF FIRE COMMISSIONERS
FULL TERM -3 YEARS . VOTE FOR ONE (1)

EDWARD GROBELNY P) a et

JOHN L. NEWBON, SR.

=

RESOLVED THAT $ 1,480,300 ITEM # VI 1
YES BUDGET APPROVED JANUARY 10, 2002 AT|RUBIAC
HEARING BE TOTAL AMOUNT TO BE RAISED'B
NO TAXATION.

RESOLVED THAT THE EXPENDITURE OF UP TO T\]
YES $ 750,000 IS APPROVED FOR THE PURCHASE OF LAND | (|
FOR CONSTRUCTION OF A SINGLE FIREHOUSE TO ’_E y

SERVE THE DISTRICT, REPLACING THE TWO
NO FIREHOUSES CURRENTLY IN USE, AND TO APPROVE
THE FINANCING OF UP TO FIFTY PERCENT OF THE PRICE
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) CERTIFICATION TO THE TOWNSHIP/BOROUGH TAX ASSESSOR

I, , Secretary/Clerk of The Commissioners of Fire District No.

do hereby certify that the amount to be raised
by taxation for the ﬁ 1998 is $

This amount wz}_i({ppav;gd by the voters at an election held on February 21, 1998.

Dated:

\M/ Secretary/Clerk
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Oath oF Al legiance
/\

A\

1 do solemnly swear (or affirm)

’

that I will support the Constitution of the United States and the

Constitution of the State of_ New Jersey, and that I will bear true

faith and allegiance Same and to the governments established

in the United States_dn this state, under the suthority of the

people, so help me God.

I do further solemnly swear"§?33ffirm) that I will impartially

and justly perform all the duties {fﬂthe office of

according to the best of my abilify. So help me God,

Sworn and subscribed before me

R

P,O,. Address}r—ﬁ

sl
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(;\ THE COMMISSIONERS OF FIRE DISTRICT NO.

X )) IN THE TOWNSHIP OF , COUNTY OF
Resolution #

Authorizing Regular Meeting Schedule
for the 1998-1999 Year

A
@\

[ ) _— )

WHEREAS, Public Law 1975, Chapter 231, Section 13, requires a public body to post and

maintain posted, to distribute to designated newspapers, and to further file with the Municipal

—

Clerk for the purpose of public insp i schedule of the regular meetings of such public body
to be held during the calendar ye

WHEREAS, such scl1ed11'ié_-;f regll—l_l_a-l—r. meetings is required to contain the location of each
meeting, to the extent that it is known, and the time and date of each meeting; and,

WHEREAS, Public Law 1975, Chapter 231, Sec ;01'1 3-D, provides that ‘;vhere the annual
noticé or revisions .thereof, in compliance with secti tg) the subject act, set forth the location,
time and date of any meeting, no further action shatl-be required for such meeting.

NOW THEREFORE, be it RESOLVED by the Commissioners of Fire District No. in
the Township of , County of , as follows:

(1) All regular meetings of the Commissioners shall take {ace at p;m. on the

following dates at the ; .

(2) A summary of this resolution shall be mailed to the and the SN
3) A summary of this resolution shall be posted and shall be maintained on f Gi{hcial
bulletin board of the Township of and shall also be kept on file by the

Municipal Clerk for purposes of public inspection.
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Notice of Special Meeting

Please be advised that the Commissioners of Fire District No. in the Township of

. Co (}y of , shall hold a special meeting on , at 8:00 p.m. at
/

L

/( )J?irehousc, to secure voter approval to purchase a

the

- Atsaid meeting the legal voters shall either approve or disapprove of said proposed

capital project and determine the amount of monies to be expended relative to same. Formal action

shall be undertaken. N 4

Commissioner , Secretary
Fire District No.

1D
U

rLH//

n.ﬁf\

&
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<:§ THE COMMISSIONERS OF FIRE DISTRICT NO.
[\;\_____‘D IN THE TOWNSHIP OF , COUNTY OF

Resolution #
Authorizing Approval and Payment of Claims

LN

WHEREAS, the Local Finance Board has adopted rules and regulations which apply to

municipal entities, and the fire district is a municipal entity as defined in the rules and regulations

as promulgated by the Local Finance Board; and

WHEREAS, Subchapter :31-4.1(e) provides that payment of claims by the fire
district éhall be by check on the fire distri¢t-and signed by the governing body chairman, the chief
financial officer and countersigned by such other officer or officials as designated by resolution;
and

WHEREAS, Subchapter 4, Section 5:3 142_1'{;?)191' provides that the Commissioners, at
their reorganizational meeting, designate, by resolt{oﬁn, the individuals whose signatures shall
appear on checks drawn upon the treasury of the Commissioners; and

WHEREAS, Subchapter 4, Section 5:31-4.1(f) provides that the Commissioners shall, by
resolution passed by not less than the majority of the full membershif; further designate the
manner in which the time in which salaries, wages or other compensation for.services shall be
paid. —

NOW THEREFORE, be it RESOLVED by the Commissioners of Fire District No. in
the Township of , County of , as follows: I

(1) The checks as issued by the Commissioners for payment of claims shall f:_%ilgned
by the President, Treasurer and countersigned by one other Commission: in-efder
that the Commissioners comply with the rules and regulations as promulgated by

the Local Finance Board and as set forth herein.

(2)  The manner in which and the time in which compensation for services rendered by

App-14
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employees of the Commissioners shall be paid shall be in accordance with
individual employment contracts. The Commissioners' salaries shall be paid as

determined by the Commissioners.

App-15



’\
&- THE COMMISSIONERS OF FIRE DISTRICT NO.
kﬁ IN THE TOWNSHIP OF , COUNTY OF

Resolution #

Authorizing Appointment of Attorney
A\ for the 1998-1999 Year

in the Township of , concerning various

A

responsibilities undertaken by th t‘x
WHEREAS, the Commission

fissioners; and,
re~desirous of making an appointment to this position as
referenced above for the year of 1998-1999; and,

WHEREAS, the Local Public Contracts Law, N.J.S.A. 40A:11-1 et seq., proviﬁes that
a governing body ‘rr'lay award a contract without putl)l‘ {@?;rtising for competitive bidding where
the nature of said contract is in the form of a profes xg)n#al service; and,

WHEREAS, the subject resolution providiéifor the awarding of a contract relative to
professional services and the notice of the award of contract shall be available for public
inspection; and, S

WHEREAS, the Local Public Contract Law, N.J.S.A. 40A:11- ({1)(51) 1), provides that a
notice of the award of said contract shall be published in a newspaper, Lsil"aja_d%ertiscment stating
the nature, duration and amount of the contract.

NOW THEREFORE, be it RESOLVED by the Commissioners of Fire Dis“fiitﬁ?_-l in
““‘\

the Township of , County of , as follows:
(1) Richard M. Braslow, Esq., is hereby appointed to provide legal sen,r__c_:_L__s_-_ggﬂ the

Commissioners relative to any and all issues presented to the Commissioners
pursuant to any of its obligations or responsibilities. This appointment is made

pursuant to the proposal attached hereto and made a part hereof.

App-16



of %parnnent of Community Affairs and with the New Jersey statutes. This appointment is

made pursuant to the proposal as submitted and attached hereto.

(2)  This resolution and the notice of award of contract shall be available for public

inspection.

{
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" ) THE COMMISSIONERS OF FIRE DISTRICT NO.
IN THE TOWNSHIP OF , COUNTY OF

Resolution #

Designation of Official Newspapers for
Publications for the 1998-1999 Year

WHEREAS, the Commissioners of Fire District No. in the Township of , County of
, must, by statutory law, publish various items in order to comply with said requirements

of statutory law; and

s/al desirous of designating various newspapers as official

WHEREAS, the Commif jg
newspapers in which the Commissioners may publish its various items during the 1998-1999 year.
NOW THEREFORE, be it RESOLVED by the Commissioners of Fire District No. , in

the Township of , County of , as fol]@

(1) The official newspapers in which f\';mmissioners will publish all required

notices or other items during the 1998-1999 year Eﬁ;éuant to New Jersey statutes shall be The
, unless said New Jersey statutory law otherwise mandates that a newspaper other

than those as referenced herein be used for said publications.
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N
Q\"‘ THE COMMISSIONERS OF FIRE DISTRICT NO.
\D) IN THE TOWNSHIP OF , COUNTY OF

Resolution #

\Dcsignating Surety Bonding for Treasurer, Etc.

/_\\
)

~

WHEREAS, the Local Finance Board has adopted rules and regulations which apply to

municipal entities, and the Fire District is a municipal entity as defined in the rules and

“inance Board; and

regulations as promulgated by

WHEREAS, Sﬁbchapter 5:31-6.1 provides that the fire district shall, by
resolution, designate employees‘arid bfficials required to furnish surety bonds and determine
minimum bonds for each such employee and official; and

WHEREAS, the Commissioners 6f Fire District No. in the Township of "
County of , deem it necessary to provide bon \Lngf\@r the Presid_eﬁt, Vice President and
Trerasurcr of the Fire District. J [V | |

NOW THEREFORE, be it RESOLVED by the Commissioners of Fire District No.

in the Township of , County of , as follows:

(I)  All Commissioners shall be bonded in the amount of a'p—[bjcimately $

i
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@ 3 THE COMMISSIONERS OF FIRE DISTRICT NO.
N ) IN THE TOWNSHIP OF , COUNTY OF

Resolution

Adoption of Temporary Budget for 2000

WHEREAS, it has become necessary for the Commissioners of Fire District No. in the
Township of , County of by resolution, to adopt a temporary budget to make

appropriations and to provnde for thc pcnod between the beginning of the fiscal year, January 1,

2000 and the adoption o }he budget by the legal voters of the fire district, which election is

scheduled for February 1
NOW, THEREFORE, be it RESOLVED by the Commissioners of Fire District No.  in

the Township of , County of as follows:

(1) A temporary budget is heréj{?&t’h ted to be effective from the beginning of the
fiscal year as noted above and o be in full force and effect until the adoption of the
annual fire district budget asﬁgérenccd above; the total of the appropriations of the
temporary budget to reflect not in excess of 14 % of the total of the appropriations
made for all purposes in the budget for the preceding fiscal year exclusive of

appropriations for interest and debt redemption ¢harges and capital improvements.

,,;‘4

C:AWPDOCS\FIREDOCS\RESOLUTS\BUDGET.TMP
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( \\] THE COMMISSIONERS OF FIRE DISTRICT NO.
l\ ) ) IN THE BOROUGH OF , COUNTY OF

/
.

4
I
P

Resolution #

Authorizing Budget Transfers and
/\ Encumbrances Relative to 1999 Budget
/

N

WHEREAS the Commissioners are authorized to undertake various budget transfers and

encumbrances by statute; and

WHEREAS it is ssary| to undertake certain transfers and encumbrances.

NOW THEREFORE\b¢ itf RESOLVED by the Commissioners of Fire District No. __in
the Borough of , County of as follows:
(1) The budget transfers and encumbrances as reflected on Schedule A are hereby

adopted.

App-21



Sy THE COMMISSIONERS OF FIRE DISTRICT NO.
IN THE TOWNSHIP OF , COUNTY OF

)
sk

\

W/

Resolution #

Authorizing Appointment of Auditor
for the 1998-1999 Year

WHEREAS, there exists a continuing need for certain auditing services to be provided to

the Commissioners of Fire Dlstnct No m the Township of =, County of |, concerning

various responsibilities undertak T Commlssmners and,
WHEREAS, the Commisgion Z desirous of making an appointment to this position as

referenced above for the 1998-1999 year; and _

WHEREAS, the Local Public Contracts.Law, N.J.S.A. 40A:11-1 et seq., provides that
a governing body may award a contract without puBﬂid[fiiij;rtising for competitive .bidding where
the nature of said contract is in the form of a profe s{ﬁﬁal service; and, |

WHEREAS, the subject resolution providiﬁé‘fgr the awarding of this contract relative to
professional services, an the notice of award of said contract shall be made available for public
inspection; and,

WHEREAS, the Local Public Contracts Law, N.J.S.A. 40A:1145(1)(a)(i), provides that
a notice of the award. of said contract be published in a newspaper, sai --adVé‘rﬁsement stating the
nature, duration and amount of the contract.

NOW THEREFORE, be it RESOLVED by the Commissioners of Fire District No. in
the Township of , County of , as follows: r\l

(1) is hereby appointed to provide auditing services to the Commis ﬁlg)_ggi;y for
assistance in preparation of the 1999 budget and for establishment and maintenance of the

necessary documentation consistent with the requirements and the regulations
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j) This resolution and the notice of award of contract shall be available for public

D)

inspection.

App-23



A THE COMMISSIONERS OF FIRE DISTRICT NO.
N IN THE TOWNSHIP OF  , COUNTY OF

Resolution #

A Adoption of Cash Management Plan
A

N

WHEREAS, the Local Finance Board has adopted rules and regulations which apply to

municipal entities and the fire district is a municipal entity as defined in the rules and regulations

as promulgated by the Local Finance BOT and,

WHEREAS, Subchapter 31-3.1(a) provides that the governing body shall, by

resolution passed by not less thafm ajority of the full membership, adopt a cash management
plan, which shall include the designation of a depository, the State of New Jersey Cash
Management Fund or a public depository or deposihtgmr_i_es.,

-NOW THEREFORE, belit RESOLVED by lE/Emmissioners of Fire District No. in
the Township of ~ , County of , as follows:) | L |

(1) This resolution shall act as a formal adoption by the Commissioners of a cash

management plan, which shall allow for official depositories of the Commissioners to be

—
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RESQLUTION

WHEREAS, N.J.S.A. 40A:5A-15 requires the governing body of each
local authority to cause an annual audit of its accounts to be made, and

WHEREAS, the annual audit report for the fiscal year ended
has been completed and filed with the

e
[/ N

pursiant to N.J.S.A. 40A:5A-15, and

WHEREAS, N.J.S.A. 40A:5A-17 requires the governing body of each
authority to, within 45 days of receipt of the annual audit, certify by resolution to the
Local Finance Board that each member thereof has personally reviewed the annual audit
report entitled “Geéneral Comnymients” and “Recommendations,” and has evidenced Same
by group affidavit i prescribed by the Local Finance Board, and

S,-the. members of the governing body have received the annual
audit and personally reviewed the annual audit, and have spccifically reviewed the
sections of the annual audit report entitled “General Comments” and “Recommendations”
in accordance with N.J.S.A. 40A:5A-17,

NOW, THEREFORE Bﬁ.-lﬁl)lESOLVED, that the governing body of the

hereby certifies to the Local Financg|[Board of the State of New Jersey that each
governing body member has person lrcv:ewcd the annual audit report for the fiscal
year ended , and specifically has reviewed the
sections of the audit report entitled “General Comments” and “Recommendations,” and
has evidenced Same by group affidavit in the form prescribed by the Local Finance
Board,

BE IT FURTHER RESOLVED that the| secretary of the authority is

hereby directed to promptly submit to the Local Fin Board the aforesaid group
affidavit, accompanied by a certified true copy of this resolution./

IT IS HEREBY CERTIFIED THAT THIS IS A TRUE COPY OF THE
RESOLUTION PASSED AT THE MEETING HELD ON '

—f

/Becretary

Date
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S LOCAL AUTHORITIES
\:;-D R FFIDAVIT FOR

PRESCRIBED BY
THE NEW JERSEY LOCAL FINANCE BOARD

A AUDIT REVIEW CERTIFICATE

AN\

We, the members of the governing body of the

Being of full age and being.¢ llewo -according to law, upon our oath depose and say:

I We are duly %V lected (cross out one) members of the

v We certify, pursuant to N.J.S.A. 40A:5A-17, that we have each review the annual
audit report for the fiscal year ended , and specifically the sections
of the audit report entitled "General Comments".and "Recommendations."

[Print] . D) | [Signature]

Sworn to and subscribed before me J_“A
this day of i i9
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« _
~ Resolution #

.

)

WHEREAS, in accordance with the Single Audit Act, it is necessary for the Fire

5, it is further required that all findings and recommendations
contained in the audit report be addressed by the Chief Financial Officer of the Fire

District by means of a Corrective Action Plan which will address the method of resolving

any problems as set forth|{h the ings and recommendations of the audit report; and

WHEREAS, said 'Cokrectivie, Action Plan is to be submitted to the Division of
Local Government Services and placed on file with the Clerk or Secretary of the Fire
District within 60 days from the date the aq(litijg received by the fire district,

NOW, THEREFORE be it RESOL IL@D)' the Fire District, as folloxévs:

(D The Corrective Action Plari-as attached is hereby adopted by the Firel

District in accordance with applicable statutory laws or regulations.

(2) A copy of Same shall be forwarded to all appro iate particé.

2
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